MSU Northern

Off-Campus Degree Program Approval Application

This document should be completed in detail by MSU-Northern faculty in conjunction with the College Chair and College Dean or Director prior to submission to the Dean of Extended University and the Provost’s Office. The Provost’s Office will acknowledge receipt of this document by contacting the specified individual.

1. Name and location of proposed off-campus program.

2. Has program been approved by NWCCU, BOR (Level 1 or 2), Financial Aid and other relevant accreditation agencies?

3. Have current articulation agreements been developed and signed by partner if applicable? (Please attach a copy)

4. What are the beginning and exit strategies?

5. What is the likelihood of sustainability and the potential student population that is being targeted?

6. Attach program schedule outlining courses, credits and recommended instructors.

7. Outline a financial plan for the program. What are the costs of instructional delivery, faculty training, course development, faculty travel, advising, faculty compensation, on-site support, etc.?

8. How is the program proposed to be delivered (NorthNet, Hybrid, online, face to face, weekend/cohort)?

9. Have the partners been fully informed of the admission requirements for the proposed program?  Be sure to detail the admissions requirements.

10. What is the faculty staffing plan to deliver the program?

11. What is the plan for handling all student services needed for the program?  Be sure to include the following:  a) assistance with financial aid; b) tutoring assistance; and c) advising.

12. What library services will be available for distance students?

13. What bookstore services will be utilized for this off-campus program?

14. What support (technical, Help Desk, Library, Bookstore, proctoring, facilitating, tutoring, etc.) will be required at the distance site?  

15. What additional funding will be required to deliver the course off-campus?  If additional resources are needed, what sources have been identified to provide funding?

MSU Northern

Off-campus Degree Program Approval Process

Name and Location of Proposed Off-campus Program _________________________________________

	
	Check Off Guide
	Y
	N
	NA

	1
	Has the Off-campus Degree Program Approval Application been received?
	
	
	

	2
	Has the program been approved by:

a. NWCCU

b. BOR (Level 1 or 2)

c. Financial Aid

d. Other relevant accreditation agencies?
	
	
	

	3
	Have current articulation agreements been signed, updated, and attached?
	
	
	

	4
	Beginning and ending dates agreed upon?
	
	
	

	5
	Have sustainability and potential target populations been approved?
	
	
	

	6
	Has the program schedule been approved? 

a. courses

b. credits

c. instructors
	
	
	

	7
	Has a financial/budget plan been approved?  

Copy attached?
	
	
	

	8
	Have the modes of delivery been approved (NorthNet, hybrid, on-line, cohort)?
	
	
	

	9
	Have additional costs listed below been agreed upon and approved?

a. course development

b. faculty travel

c. cost of delivery (e.g.WebCT, NorthNet)

d. faculty release-time,

e. faculty compensation

f. on-site support 
	
	
	

	10
	Has faculty staffing plan to deliver program been agreed upon?
	
	
	

	11
	Have the admission requirements been agreed upon?
	
	
	

	12
	Has the advising process been agreed upon?
	
	
	

	13
	Can the necessary student services be delivered such as: 

a. financial aid

b. tutoring
	
	
	

	14
	Can Library services be provided at proposed delivery site?
	
	
	

	15
	Can bookstore services be provided to the off-campus site?
	
	
	

	16
	Will on-site instructional support be required and provided?
	
	
	

	17
	Will on-site technical support be required and provided?
	
	
	


_______________________________________

_______________________________________

Faculty Contact                                       Date

Dean, Extended University

Date

_______________________________________

_______________________________________

College Chair                                          Date

Vice Chancellor, Administration

Date

_______________________________________

_______________________________________

College Dean or College Director           Date

Provost




Date

Approved February 7, 2006
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